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SUBMISISIION OF DOCT'MENTS F1OR RECLASSIFICATION

1. This Oflice is accepting documents for reclassification of items to Master Teacher and
School Principal IV positions from qualifred elementar5r and secondar5r schools until
May 26,2023 to the nearest Sub-OIIice (Real, Catanauan, Gumaca) and at the Division
Offrce in Pagbilao, Quezon through the Records Section.

2. Due to vacancies, there is no reclassification of items for Head Teachers, School
Principals II and III.

3. Senior High School Teachers are not yet encouraged to join the assessment for
reclassilication of their items to Master Teacher I or Head Teacher since guidelines are
not available yet.

5. The process for submitting reclassilication apptcations for Teacher II and Teacher III
is still ongoing arrd shall remain the same. Interested applicants shall submit t1:e
required documents indicated in the checklist for the said application.

6. The Qualification Standards (QS) are as follows:
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To: AssistantSchoolsDivisionSuperintendents
Chief, Curriculum Implementation Division
Chief, Schools Governance Operation Division
HRMPSB-Chairman, Members and Secretariat
AIl Others Concerned

4. The appraisal of credentials for Hncipal IV position will be based on DepEd Order
o. 7 s. 2023 while for Master Teacher I wili be MEC Order No. 1O s. 1979.
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Posltlon Educatloa Tralnlng Expedence Engbfity
ELEMENTARY JHS

Master
Teacher lI

Bachelor of
Elementary
Education
(BEED) or
Bachelor's

Degree plus 18
Professional

Units in
Education; and
24 units for a

Master's degree
in Education or
its equivalent

Bachelor of
Secondary
Education
(BSED) or
Bachelor's

Degree plus
l8

Professional
Units in

Education
with

appropriate
major; and
24 units for
a Master's
degree in
Education

or its
equivalent

4 Hours of
Relevant
Tratrtlrrg

1 Ycsr aa
lll8.tes

Teachcr 1

RA tOaO
ILE,TI
PBET

Master
Teacher I

Bachelor of
Elementary
Education
(BBED) or
Bachelor's

Degree plus 18

Professional
Units in

Education; and
24 units for a

Master's degree
in Education or
its equivalent

Bachelor of
Secondar5r
Education
(BSED) or
Bachelor's

Degree plus
18

Professional
Units in

Education
with

appropriate
major; and
24 units for
a Master's
degree in
Education

or its
equivalent

4 Hour8 of
ReleYant
Trahlng

RA 1080
ILET I PBE,r

RA lO80
lLDtl
PBEir
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Educatloa Trainlng E:rperleace Engbtuty Perfornance
Rrtfu'gELEUEIIT

ARY
JHS

Principal
ry

Master's degree in the
fields of

administration,
supervision,
leadership or

management plus 24
doctoral units

56 houra of
relevalrt trahlng

lnttlated,
sanctloned,

approved/recognl
zcd by DepEd not

uaed la the
lmmedlate
prevlous

pronotlotr

lvo {2f
yeara aa

Hactpal III

RA 10aO

lLWl
PBEtr

At leert Vety
Sati!factory
for the lalt 3
cotrrecutlvG

yeara; or
OutstalldlDg
for the laet 2
coarccutlve

ycara

6. Interested and qualified applicants for Hacipal f\I regardless of gender, civil status,
disability, religion, ethinicity, socia.l status, income and political alfiliation are advised
to submit the following:

MeDdatory Requiremeuts:
a. Letter of intent addressed to the Schools Division Superintendent
b. Duly accomplished Personal Data Sheet PDS (CS Form No. 212, Revised 2017) with

Work Experience Sheet, if applicable;
c. Photocopy of walld and updated PRC License;
d. Photocopy of Certificate of Eligibilif /Report of Rating, if applicable;
e. Photocopy of scholastic/academic record such as but not limited to Transcdpt of

Records (TOR) and Diploma, including completion of graduate and post-graduate
units/degrees, if available and applicable to the position being applied for;

f. Photocopy of Certificate/s of Training, if applicable;
g. Photocopy of Certifrcate of Employment, Contract of Service, or duly sigrred Service

Record, whichever is/are applicable;
h. Photocopy of latest appointment, if applicable;
i. Photocopy of the Performance Ratings in the last rating period(s) covering the one

(1) year performance in the current/latest position prior to the deadline of
submission, if applicable;

j. Checklist of Requirements and Omnibus Sworn Statement on the Certifrcation on
the Authenticity and Veracity (CAV) of the documents submitted and Data Privacy
Consent Form pursuant to RA No. 1O173 (Data Privacy Act of 2012), notarized by
authorized oflicial;
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Non-Mandatorv Reoulrenetrts but will be used as basb for comDaratlve
aasessmeat:
k. Other documents as may be required by the HRMPSB for comparative ass€ssment,

including but not limited to:
i. Means of Verification (MOVs) showing Outstanding Accomplishments,

Application of Education, and Application of l,earning and Development
reckoned from the date of last issuance of appointment; ald

ii. Photocopy of the Performance Rating obtained from the relevant work
experience, if Performance Rating is not relevant to the position to be filled,
if applicable.

7. Interested and qualified applicants for Master Teacher regardless of gender, civil
status, disability, religion, ethinicity, social status, income and political alliliation are
advised to submit the following specifred in Regloaal Memorandum No. 434, s. 2Ol7
ard DECS Order IYo. 57, s. 1997:

A. L€tter of Intent addressed to the Schools Division Superintendent
B. Personal Data Sheet (Form 212) with picture and Work Experience Sheet
C. Performance Rating for the last three (3) rating periods (in current position

if applicable)
D. Experience - Updated Service Record or Certificate of Employment
E. LEADERIII{IP, P'OTE}|THL AND ACCOUPLISIIMENT

a. Introduced any one of t1.e following, adopted or used by the
school or district/ division (must be supported by certifrcation,
accomplishment report, school memorandum, proposal, letter
request, work plan & financia-l statement,if applicable).
- Curriculum or instructiona-l materials
- Effective teaching techliques or strategies
- Simplification of work as in reporting system, record keeping,

etc, or procedures that resulted il cost reduction
- Worthwhile Income Generating Project for learners given due

recognition by the higher ollicials
b. Subject Coordinator or Grade Chairma-n in the school, district /

division (With Cerffication stating the number of years, School
Memorandum and Accomptshment Report with Pictorial)

c. Chairman of Special Committee on Curriculum, Instructional
Materials, and School Programs (With Certifrcation stating the
number of years, School Memorandum and Accomplishment
Report with Pictorial)
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d. Educational Researches (with letter request to conduct action
research, approved research proposal, research report,
accomplishment report)

e. Coordinator for Community Project or Activity (with certification,
designation in the form of memorandum signed by DepEd
offrcials and other agencies involved in the community project,
project proposal, accomplishment report with pictorial)

f. Orgalized / managed In-Service activity or other similar actiities
at least on the school level (at least 2 days) with certilication,
approved training design, program of activities and
accomplishment report

g. Meritorious Achievement
- Trainer or coach of contestants who received awards,

commendation or €rny forn of recognition (with certification
issued by the authorities concerned, certificate of
recognition/award issued by proper school oflicials,
award/commendation/citation given to winning contest€rnt
signed by proper school officials, progrErm of activities of the
contest/ competition / quiz

- Awards received as member / coordinator of BSP/GSP/Red
Cross activities signed by proper activities

h. Authorship (With copy of the articles published, cerdfication
from t}te publisher, copy of the certificate of copyright
registration for authorship of a book, copy of the published
book/articles.

F. Education and Trainings
a. l,atest Transcript of Records (TOR)

b. Certificates of Trainings Attended
G. Certifrcate of Eligibility

8. Immediate posling and wide dissemination of this Memorandum is earnestly desired.

cEsio v

fSchools Division Superintenden

Perajmoo5/ 16/2023

OEPEDQUEZON-TM.SDS.O4.OO9OO3

'Creoting Possibilities, lnspidng lnnovotions"
Address: Sitio Fori, Brgy. Talipan, Pagbilao, Quezon
Trunkline f: (042) 784-0366, (042) 7U-0764, (042) 784-0391., (042) 784-0327
Email Address: quezon@deped.gov.ph

Website: www.depedquezon.com-ph

Depsrtment of @lucution

/



I
Aattux C
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Nrme d ApCicant- 

-
Position Apptied For 

- 
.

OEcc of thc Position Applicd For: -
Contacl Numberi
Religion: _
Erhnicitv:
PcrEon sith f)isability: Ycs ( | No I
Solo ParcrrE Ycr t ) No ( )

Application Co&

Att6tedi

Human REourcc Managcmcnt Ollicet

orllsrrE ttoRt trAflf,ltt
CERrI'IC,ATIOI O? AI'TSEITTTTY AID YIRACI T
I hcirby ccrtify that all informatlxr abovc arc trua end cor]rcct, and o[ my pcrsonel lanowlcdgc and beUcf, end thc docu[rcnta
suhrdtt.d hcr€with e't origin l and/or certifrcd truc cDler tlErcof.

DATA PnIYACT OOIIE ,r
I hcr€b, grant thc DrpartnEnt of Educetion thc right to cou,ecr and pr@!a my Fsonal inlormation ea stated e.hovt, for Frrposc!
rclevent to thc r€cruitmant, aclcction, and plecarrcnt of parcDnncl ot thc DcpqrEocnt and f6 purpo3c8 of complianca with OE
l,EY9s, rulca, 6nd rE8ulations bcing implcEcdtcd by thc Civil gcrvicc Commiarion-

NarEc and Signetwc of Apt'li:ant

Sub6arih.d snd sworn to b€forc mc thia 

- 

day of ---_--,-, - , ycar 

-

F.rur Arla lttttrtqr Ostr

Vcri6c{tion
f 6 e fi Haa bt rr- H nn/ tfi glw qb'drt.d

Bs.sic DocumerrtaDr Requiremcnt

Status of
SubEdlaion

Strtu8 of
SubmilsioD RcaartB

a. Lctt6 of intrnt eddrc!.cd to tlrc Hcsd of O(ri(t or hiShcat
hudtan rllourca offictr

b. Duly acEoEplished Fersonel Data Shcet (PDsl
(CS Pofitl No. 212, Rcris.d 2Ol?) and Work E)pcri.'lc. Shcct, if
appticablc
Phot@py of v6lid ard updated PRC Liccnse/lD, iI applicablc
Ptrotocopy of Certiocata of Eli8ftility/ Report of Ratin& i,
drdi.et le

d

frotoc.oP], of scholestic/eEadarrc rEco.d such ea but not
liEitrd to Trrn6cript of Rccord! rTOR) snd Dipl@a, including
c,oEpl€ti@ of grEduata and poEt-Ereduatc uoit!/dclEec, iI
evEil,eblc

f Photcopy of Ccrtificat /s of Training, iI appticablc

8. Photocopy of Ccrti6catc of Employrcnt, Contr*t of Sclicc, ot
dulv siE|cd Scrvic. Rcctrd. shicievcr is/arc apDli(tblc

h PhotocoF/ of letcat sppoint$cnt iI applicablc
i Phot@pt, of thc hrfordanc. Ralltg! in thc lart ratinS,

Friod(sl coyering onc ( I ) year pcrfo.msncc prior to thc dcedlinc
of aubau$iirn, if epglkebl,.

J Cheddilt of Rrquirqncnt! Ernd Omnibr. Ssorn Statancirt qr
thc C€niEcaudr on th. Authcntroty and Vcracity (CAVI of thc
docuE.rrts subrnittcd and Data Prieecy Cn!!.nt Form

k. Oth6 doaunr€nts as rnay bG rcqufcd for comparatisa
alaclsEent, auc-h aa buL not limited to:
Mcsns o{ vcrifi.ation (Uovs} shorilrA Outrtadira
Ac.!|rCilhm.nts, Appli,cation of Educltion. and ApCica66r of
L.rrnhg and Dcaclopd"nt rcckoncd from thc datc of last
bsuanca of appomtmcnt
Ptrotopy of Pe-rforEl.rrcc Rating obtain.d from thc r.lcrant
vrork opcricnc., if FrforrE ncE reting in ltcrn (i) is not rclavant
to thc E6ition to bc Ellcd

II

krl:fu'4ntithR.Fut'licA.tlt,67q26t!.'Eldbwiccan@rrdCrffo',(.lb.uqrci!+,-6'-.rdJhE(h.kr.rctd,Elirityd6&iqbltt..M,d!€
d@o6{ q Lgrr r ing drit.) ('4lR fi.ld Earifr. a d-uECDr 6 t in rnira rh.t Equn@t n E.. bt E clEt !@ deu@nr ( ltE.dd dakeEi dGlDot
E.irlriE it i,Lariy.n/ Erbhi[r, 6d d b..urrEnria!.d , 6 to b u-bL f6 Ebrquat r.&Me


